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SUBSECT:  Redelegation of Approving Authority for Printing
Services end Book Purchese Reguests

1. Sfftective , al)l regquests for printiog
services (Porm Ho. 5 ad Ter ooy purchases (Form No. 1395} will
be approved by the Chlet of the Divieien ov Btalt ardzbonting the
regaost.

o, Meision or Staf? Chiod epproval of these requests will
CEnone

6. The service or mrckmse roguested is essentlal b the
Punchkion of the Division or Stef? end thet it is oot
avalloble on eny other besis, such as segotiscing o
1oan of = book from the UIA Idbeery, sod

be ot spproval lo greoted to ewxpend T budgeted funds
for the service roguesteld.

3. Apuroved requests mey be sart divectly to the Chinf, Dudget
ard Servicos Braoeh, Suppert Staf?, vhere they will be obligated and

relopsed Jos prosossing.
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